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MEETING OF NOVEMBER 18, 2014 
 
TO: Mayor and City Council 
 
THRU: Don Marr, Chief of Staff 
 
FROM: Dale Vanderford, Information Technology 
 
DATE: October 22, 2014 
 
SUBJECT: Purchase of nine modular desk systems from Norman Company 
 

 
 
RECOMMENDATION: 
That City Council approve the purchase of nine modular desk systems from Norman Company 
of Fort Smith, Arkansas off the U.S. Communities contract in the amount of $39,929.73 for use 
by IT in their remodeled office area. 
 
BACKGROUND: 
The staff in IT are currently housed in two locations in the City.  It is the desire to co-locate all of 
the technology services staff and the telephone technical staff in one location and to convert 
individual offices in to modular, collaborative space. 
 
DISCUSSION: 
Currently, staff are using individual desks that are not the correct size or type to be used in a 
modular office environment.  The current desks are standalone desks that do not fit the newly 
remodeled office area.  The individual panels that allow for some staff separation and privacy 
are included as a part of this purchase.   
 
BUDGET/STAFF IMPACT: 
Sufficient funds exist in the minor equipment budget to fund this purchase.  
 
Attachments: 
Staff Review Form 
Purchase Order 
Norman Company Quote 
 



Requisition No.:

P.O Number:

Mail          

FOB Point: Taxable       

Zip Code: Ship to code: Quotes Attached

72908
Extension:

4834

Item  Description Quantity Unit of Issue Unit Cost Extended Cost Project.Sub# Inventory # Fixed Asset #

* Shipping/Handling        Lot

Special Instructions:                                                                                                                             

                  Subtotal: $39,929.77

Tax: $0.00

Total: $39,929.77

IT Director:__________________

Revised 6/18/2014

Dispatch Manager:__________________ Utilities Manager:_____________________ Other:________________________

City of Fayetteville - Purchase Order Request (PO)
(Not a Purchase Order)

All PO Requests shall be scanned to the Purchasing e-mail: Purchasing@fayetteville-ar.gov.  
Purchase shall not be made until an actual PO has been issued.

Fort Smith AR

$0.00

15852

Approvals:

City: 

Address:

Vendor
#:

Requester:

2014-0458

Expected Delivery Date:

12/21/2014

Don Marr/ Dale Vanderford

Mayor: ______________________ Department Director:__________________ Purchasing Manager: ______________________

9 $0.00

Chief Financial Officer: __________________ Budget Director: _____________________

10 $0.00

8 $0.00

7 $0.00

6 $0.00

5 $0.00

4 $0.00

1 Modular Desks 9 3,848.05 $34,632.45

$3,547.32

1010.1710.5210.00

2 Delivery and Installation 1 1,750.00

3 Sales Tax 1 3,547.32

7800 Ball Road

Vendor 
Name:

Norman Company
Legistar#:

Date:

11/7/2014

$1,750.00

Requester's Employee #:

Account Number

Yes No

Yes No

Yes No
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